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Boponaes Butanmii
Mwuxainosuy

IMos0:xeHune 0 OUOIMOTEKE
1. O6uue mo10xKeHus

1.1. Hacrosiee MmoiokKeHHE PErIaMeHTUPYeT NeaTenbHocTh Oubmuoreku MBOY COLI 10
KKIOC (nanee — oOpa3oBaTebHasi OpraHu3aiusi).

1.2. Hacrosmiee monoxeHue pa3paboTaHO B COOTBETCTBUH ¢ DenepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 o6pazoBanuu B Poccuiickoii Deneparnuu», MTPUKa30M
Munkynetypel Poccum ot 08.10.2012 Ne 1077 «O6 yrBepknmenun Ilopsigka ydera
JOKYMEHTOB, BXOJSIIMX B cocTaB OubnuoredHoro Qoumga» ¢ y4eToM MHUChMa
Muno6pazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM IOJIOKEHUH O
6ubnanoreke 0611e00pa3oBaTeNLHOTO yupekaeHus», Metoauueckux pekomenaauui ®I'BHY
«HIIBb um. K.JI. Ymmuackoro» ot 31.05.2017.

1.3. bubnuoreka sABIsIETCS CTPYKTYPHBIM IOJIpa3/ieleHneM 00pa3oBaTeIbHON OpraHu3aIiy,
CO3JIaHHBIM B IEIsAX oOecredeHusl INpaBa YYaCTHUKOB 00pa3oBaTeIbHOIO IIpoliecca Ha
OecruiaTHOE MOJIb30BaHNE OMOINOTEYHO-UH(OPMALIMOHHBIMH PECYpCaMH.

1.4. Tlopsimox MONb30BaHUS HMCTOUYHUKAMH HMH(OpPMAIMM, NEpedYeHb OCHOBHBIX YCIYr WU
YCIIOBUSL UX IMPEIOCTABIICHUS OMNPEIEISIIOTCS HACTOSALIMM IIOJIOKEHHEM O OuOIMoTeKe U
MIPaBUJIAMH T0JIb30BaHMsI OMOIMOTEKOM, YTBEP K ICHHBIMI PYKOBOAUTEIEM 00pa30BaTeIbHOM
OpraHu3alyHy.

1.5. OpraHHSaHI/IH O6CJ'IY)KI/IBE[HI/ISI Y4aCTHUKOB 06pa30BaTeJ'H:>HOFO mnmpounecca nmponu3BoAUTCH B
COOTBETCTBUH C IIpaBHJIaMHU TCXHHUKU 0€30macHOCTH U MMPOTHUBOIIOXKAPHBIMH, CAaHHUTAPHO-
TUTHUCHUYCCKUMHA TpC6OBaHI/I${MI/I.

2. Hean, 3anauu, GyHKuuu 0UOIHOTEKHU

2.1. llenu OUOTMOTEKN COOTBETCTBYIOT LIEJISIM 00pa3oBaTeNbHON OpraHU3aluy M BKIIOYAIOT
B ce0sl B TOM uucie: GopMUpoBaHUE OOIIEH KYIbTYpbl JIMYHOCTH OOy4YaIOIIUXCsl HA OCHOBE
YCBOCHMsI 00s3aTeIbHOI0 MHUHUMYMa COJAEp)KaHUs 00IIeoOpa30BaTeNbHBIX MPOrpaMM, HX
amanTanus K OJKM3HH B OOIIECTBE, CO3JaHWE OCHOBBI JUIS OCO3HAHHOTO BhIOOpa U
MOCTIeIYIOIIEr0 OCBOEHUS MPOQEeCCHOHATBHBIX 00pa30BaTEeNbHBIX IMPOrpaMM, BOCIHUTAHHE
IpaXIaHCTBEHHOCTH, TPYAOIIOOWs, YBOKEHHsI K MpaBaM W CBOOOJAM deJIOBeKa, JIIOOBU K
OKpy>Katoieit npupoae, Poaune, cembe, GopMHpOBaHUE 3A0POBOT0 00pas3a XKHU3HU.

2.2. 3amagyamu OMOIMOTEKH 00pa30BaATEIHLHON OPTaHU3AIIUHN SIBIISTFOTCSI:



e oOecrneueHne y4aCTHUKOB 00pa30BaTENIbLHOTO IMpolecca JOCTYIOM K MH(pOpMaIuy,
3HAHUAM, HJEAM, KYJIbTYPHBIM LIEHHOCTSIM IIOCPEACTBOM  HCIIOJIb30BAHUS
O0nbIMOTeYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEILHON OPTaHU3AIINH;

e TMpUBICUYEHHE  OOYYAIOIIUXCS K  CHCTEMaTHUYECKOMY  YTCHHIO  y4eOHOH,
XyI0KECTBEHHOM, HAyYHO-IIOIYJISIPHON JIUTEPATYPHI;

e COJCICTBHE  Pa3BUTHIO  [O3HABATEJIbHBIX  HHTEPECOB M CIOCOOHOCTEH
oOyyaromxcs,

e 00y4yeHHEe OCHOBaM OMOIMOTEUHO-OMOIMOTpadUueCKOr IPaMOTHOCTH,

e COJEGHCTBHE NENArOrMYecKMM pabOTHHKaM B TMOAOOpE HAyYHO-METOAUYECKON
JaUTepaTypsl, UHGOPMUPOBAHKE O HOBBIX MOCTYIICHUSAX B OMOINOTEUHBIH QOHT,;

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKOM YCIYT Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMAIMOHHBIX TEXHOJOTUH M KOMIIBIOTEpU3alUU OUOIMOTEUHO-
MH(POPMALIMOHHBIX TPOLECCOB, (opMupoBaHue KOMGPOPTHOH OHOIMOTEUHOM
CpEIBbL.

2.3. bubnuoTteka BBIMOTHACT CleAyoIUe (yHKIUH:

2.3.1. ®opmupyer ¢doHa OMOIMOTEUHO-UH(POPMAIMOHHBIX PECYpPCOB 00pa3oBaTEIIbLHOMN
OpraHu3aIIN:

e KOMIUIGKTYET OCHOBHOW (DOHJ Y4YEOHBIMH, XYJOXKCCTBEHHBIMH, HAYyYHBIMH,
CIIPABOYHBIMH, TICIATOTHYCCKIUMH U HAyYHO-TTOMYJISIPHBIMU JIOKYMEHTAMH;

e YYaCTBYET B KOMIUICKTOBAHHUH CIIEIIHATHU3UPOBAHHOTO (POH/IA ydeOHUKAaMU U3 YUCIIa
BXOJIANINX B (heJiepaibHbIi IMepeueHb YIeOHUKOB, JOMYIICHHBIX K UCITOJIb30BAHUIO
pU pean3alii UMEIOIIUX TOCYAapCTBEHHYIO aKKpPEAUTAIUI0 00pa30BaTeIbHBIX
mporpaMM  HauyajJbHOTO OOIIEro, OCHOBHOTO OOINEro, CpeIHero oOIero
o0Opa3oBaHusi, U y4eOHBIMH IMOCOOUSMH, TOMYIICHHBIMH K HCIIOJIb30BaHUIO MPH
peanu3aniy yKa3aHHBIX 00pa30BaTENbHBIX MPOTPaMM;

e aKKyMynupyeT (QOHJ TOKYMEHTOB, CO3/IaBa€MbIX B 00pa30BaTENbHON OpraHU3aIlluu
(mybnukanuii W paboOT TeIaroroB 0Opa3oBaTEIbHOW OpPraHU3aIlUH, JIYYIIHX
HAayYHBIX Pa0boT U pedepaToB yUaIUXCs U 1p.);

e OCYHIECTBIISIET pa3MElICHNEe, OPTaHU3AIHNIO U COXPAHHOCTh JOKYMEHTOB,

e OpraHm3yeT W BeAeT CHpPaBOYHO-OMONHMOrpaduuecKkuil ammapaT. KaTajoru
(anaBUTHBINA, CHUCTEMATHYECKUH), KapTOTeKH (CHCTEMaTHYECKYH) KapTOTEKY
cTaTed, TEeMaTHYeCKHUE KapTOTEKH), SJICKTPOHHBIM KaTayior, 0a3bl JaHHBIX IO
npod o 00pa3oBaTeIbHON OpraHU3aIuH.

2.3.2. OcymecTBiser Qg depeHIpPOBaHHOE O6ubmoTedHO-nH(HOPMAIIIOHHOE
o0cityKMBaHUE 00yYarOIINXCS:

MPEAO0CTaBIIAET UHPOPMAIIMOHHBIE PECYPCHI HA PA3TUIHBIX HOCUTEIISX;

opranu3yer oO0yueHHE HaBBIKAM HE3aBHCHUMOTO OHOIMOTEYHOTO MOJB30BATENS U
noTpeOuTenst nHPoOpMaIuU, COAEHCTBYET HHTETPAIIMN KOMILIEKCA 3HAHUM, YMEHHUM
Y HaBBIKOB PabOThI ¢ KHUTOU U MH(POpMAIUEH;

OKa3bIBaeT WH()OPMAIMOHHYIO TMOJJEPKKY B PEIICHHH 3a/1a4, BO3HUKAIOIINX B
mporecce  y4eOHOM, caMmoo0pa3oBaTenbHOM W JOCYrOBOM  JESTENBHOCTH
oOydJarouxcs,

OpPraHU3yeT MAacCCOBBIE MEPONPHSTHS, OPUCHTUPOBAHHBIE HAa pa3BUTHE OOIIECH U
YUTATEJIbCKOW KYJbTYPhI JIUYHOCTH,



e COJEHCTBYET NENAarormyeckuM paOOTHUKAM B OPraHM3alUU 00pa30BATEIBHOTO
npoliecca 1 Jocyra 00y4aronuxcs.

2.3.3. OcymiecTBisieT nuddepeHpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE
00CITyKMBaHUE MEIarOTMYeCKUX PAOOTHUKOB!

e BBUBISICT MH()OPMAIIMOHHBIC OTPEOHOCTH M YJOBJIETBOPSET 3aIPOCHI, CBSI3aHHbBIC
¢ o0y4eHreM, BOCIIUTAHUEM 00yJaromuxcs;

e cozeiicTByeT mNpO(EeCCHOHANBHOW  KOMIICTEHIUMH  II€Jaroros,  IOBBIILICHUIO
KBaM(UKAIMHU, IPOBEICHHUIO aTTECTALUH;

e OCyIIECTBISICT TeKyluee HH(popmupoBanue (IHH HH(MOpPMAIMH, 0030pbI HOBBIX
NOCTYIUICHUH M MyOJIMKAINK);

e CIOCOOCTBYET MPOBEACHHIO 3aHATHH 10 (HOpMUPOBaHHIO HH(DOPMAIIMOHHOI
KyJIbTYpPbI 00YYaIOLIUXCSI, SIBISETCS 0a30i 115 IPOBEICHHS MPAKTHUSCKUX 3aHATHIA
110 paboTe ¢ HHPOPMALOHHBIMH PECYPCAMHU.

2.3.4. OcymecTBiser nuddepeHIpoBaHHOE OMOIMOTEYHO-UH(DOPMAITMOHHOE
o0cIy)XKMBaHHE poauTeseh (3aKOHHBIX MPEICTABUTENCH) 00yJarOIIUXCS:

e YIOBJIETBOPSET 3alpOChl N10JIb30BaTEIEH U UHPOPMHUPYET O HOBBIX MOCTYIICHUSX B
OoubInoTeKy;

e KOHCYJBTHPYET II0 BOIIpOCAM OpraHMU3alMyd CEMEWHOIO0 YTEHHMs, 3HAKOMHUT C
uH(pOpManKel o0 BOCIUTAHUIO JICTEH;

e KOHCYJBTHUPYET IO BOIIPOCAM YUEOHbBIX U3JaHUN JJIs 00Y4aroLXCsl.

3. Opranuszanus aesATeJIbHOCTH OMOJIHOTEKH

3.1. OOmee pyKOBOACTBO JAEATENbHOCTbIO OMOJUMOTEKH OCYILECTBISET 3aMECTUTEINb
TUPEKTOpa 00pa3oBaTeIbHON OpraHU3aliH.

3.2.  HemocpeactBeHHOE€  PYKOBOJACTBO  OMOJIHOTEKON  OCYIIECTBISIET  MEJaror-
OMOIMOTEKAPh, KOTOPHIN HA3HAUAETCS PYKOBOAUTENIEM 00pa30BaTEIbHON OpPraHU3aIUH.

3.3. Ilemaror-6ubimoTekaph HECET OTBETCTBEHHOCTh B IpEJeNiaX CBOEH KOMITETCHIIMU 3a
OpraHU3aIMI0 U PE3YJIbTaThl AEATEIbHOCTH OUOINOTEKH.

3.4. Tlemaror-6mbanorekapb paspadaTblBaeT W NPEACTABISET 3aMECTHTENIO JAUPEKTOpa
00pa3oBaTeNbHON OpraHU3alMy Ha YTBEP)KICHNE CIETYIOINE JOKYMEHTHI:

e TIOJIOXKEHUE 0 OMOIMOTEKe, MpaBUiia MOJIH30BAaHUS OUOIHOTEKOH;
e TUIAHOBO-OTUYETHYIO JIOKYMCHTAIIHIO.

3.5. B cocraB OMOIMOTEKH BXOINT:

e a0OHEMEHT,;

e YUTAJIILHBIN 341,

e OTHEN y4eOHUKOB,

e oTze1 nH(POPMAMOHHO-OMOIHOorpaduieckoil padboTsr,
o ¢onrx;

e MeIMaTeKa.



3.6. bubnuoreyHO-MHPOPMAITMOHHOE OOCITY)KUBAHUE OCYIIECTBISETCS B COOTBETCTBHH C
IaHaMu paboThl OMOIMOTEKH U PEKUMOM PabOThI 00pa30BaTEILHON OpraHU3aIliH.

3.7. Pexxum paboThl OMOIUOTEKH ONPEACIISICTCS ¢ YIETOM PeKrUMa paboThl 00pa30BaTeIbLHOM
opranm3anuu. OIWH pa3 B MeECSI] NPEIyCMAaTPUBACTCS CAHUTAPHBIA JIeHb, B KOTOPBIN
00CITy’)KUBaHHE TTOJTb30BATEJICH HE IIPOU3BOIUTCSI.

4. Y4eT nocTynjieHus: U BbIOBITHS JOKYMEHTOB Ou0MoTedHoro gonaa
4.1. Tlpuem noKyMeHTOB B (pOH]] OMOITMOTEKH BKIIOYACT CICAYIONINE OTICPAIIHH:

e CBEpKa IMOCTYIUICHHH C TEPBUYHBIM YYETHBIM JOKYMCHTOM (HakKjIaaHas, aKT),
BKITIOYAOIIUM CITUCOK MOCTYIUBIINX JOKYMEHTOB;

e COCTaBJICHHE T[EPBUYHOIO YYCTHOTO JOKYMEHTa JUIs TOCTYIUICHUH  0Oe3
COIPOBOJIUTEIILHOW JOKYMCHTAIIHH;

e perucTpanus NOCTYNHUBIIUX JOKYMEHTOB B PETUCTPAX CyMMAapHOIO, TPYIIIOBOTO U
urauBrayansHoro yuera (FOCT 7.0.93-2015 «bubnuoreunsiii Gora. TexHomorus
(bopMUpOBaHU).

4.2. Tlpy mNONOTHEHWH OCHOBHOrO OuONMMoTeyHOro ¢oHAA HEOOXOIUMO COOII0IATh
TpeboBanuss DenepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBHH
AKCTPEMHUCTCKON JEATENbHOCTHY». JIOKYMEHTBI, BKJIIOUYCHHBIC B MEPEUCHb IKCTPEMHCTCKUX
MaTEepHaJIOB, IPHOOPETATh 3aMPEIICHO, TP BBISABICHUU UX B (DOH/IEC — H3BIMATh U3 JOCTYIIA.

4.3. Yder u 06paboTKa TOKYMEHTOB OMOIMOTEYHOTO (POHA.

4.3.1. Yuer u 06paboTKa TOKyMEHTOB OCHOBHOTO (DOH/1a OCYIIECTBIIAETCS UHANBUAYATIbHBIM
cnocoboM. CBefeHHs O TIOCTYNHMBIIUX I€YATHBIX JOKyMEHTax BHocATCS B «KHHTY
CYMMapHOT0 yueTa JOKYMEHTOB OCHOBHOT'O (DOHIA».

[locTynuBmMM JOKyMEHTaM IPHUCBAMBAIOT HHIAVBUAYAJIBHBI PErMCTPAllMOHHBIM HOMED
(MHBeHTapHBIA HOMEpP WJIM WHOM 3HAK, MPHUHATHI B KaueCTBE PETHCTPALIMOHHOTO HOMEPA,
CHCTEMHBII HOMED /ISl DJICKTPOHHBIX JOKYMEHTOB) H IIU(P XpaHCHHS.

Perucrpanmonnsle HOMepa U IUGPHI OTMEYAIOT B PErUCTpax WHAMWBUIAYAIBHOTO Yy4eTa
JIOKYMEHTOB — UHBEHTApHOU KHHUTe, KapTOTEKE PErUCTpalliy ra3er, ’KypHaJoB, y4eTHON Oa3e
JTAHHBIX.

Bce sk3eMmmuisipel OpuHATBIX W3AaHUK mteMmnentoroTcsa. llltemnens ¢ HanMeHOBaHHEM
0o0pa30oBaTeNbHON OpraHu3alud JOJKEH OBITh MPSIMOYTOIBHOW (OPMBI, pazMepoM He
0ombiie ueM 1,5*%4 cMm.

[Itemmens cTaBUTCS Ha 000POTE TUTYIBHOTO JIUCTA (IPU OTCYTCTBHH TUTYJIBHOTO JIUCTA —
Ha TIEpBOM CTpaHMIIE TEKCTa IMOJ 3ariaBueM), Ha 17-il cTpaHMIlEe TOA TEKCTOM B JIEBOM
HIDKHEM YTy U Ha 000poTe Kaxaoro npuiokeHus. Ha Opomitopax u xypHajax LITeMIIeNb
CTaBUTCS TOJIBKO Ha 0OJIOKKE MM HA IEPBOM CTpaHUIIE TEKCTa.

CoctraB ocHOBHOro (oHma ¢Qukcupyercs B KapTOYHOM aj(aBUTHOM KaTajiore, B
AJICKTPOHHOU 0a3e MaHHBIX OUOIMOTEKH.



4.3.2. Yuer m oOpaboTka crenuanuzupoBanHoro (ouaa. Crnenuann3upoBaHHbBIA (GoHA
YUUTBHIBAETCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEYHOTrO (hOHAA.

VY4er NOKYMEHTOB CHENHATU3UPOBAHHOTO (DOHAA, KaK MHOTOIK3EMIUIAPHOW JUTEepaTyphl,
OCYILIECTBIISIETCSl TPYIIIOBBIM crocoOoM M oTpaxkaercss B «KHure cymmapHoro yuera
yueOHOro OHa» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOUEK.

Ha xaxnoe HauMeHOBaHHE JOKYMEHTOB CIEHUATU3UPOBAHHOTO (POH/IA 3aBOJAUTCS OTACIbHAS
yueTHasi kaprouka. Kaprouku c Oubnmorpaduyueckum omucaHueM H3AaHUNA Y4eOHUKOB
paccTaBiIAIOTCA B YYETHYIO KapTOTEKy MO KiaccaM, a BHYTPU KIJIACCOB — MO andaBHUTy
(dbamMunnii aBTOpOB WM 3aryiaBuid. [lJiss KOHTPOJIS 32 COXPAHHOCTHIO YYETHBIX KapTOYEK OHU
perucTpupyroTcs B «OKypHase perucrpaiyy YIeTHBIX KapTOueK YUSOHHUKOBY.

Texandeckas 06paboTKa JTOKYMEHTOB IIPEIycCMaTPUBAET CIEAYIOIINE OIIepalnu:

e TIPOCTABIICHHWE HA Ka)XJOM JOKYMEHTE IITEeMITeIsi OMOIMOTEKH B COOTBETCTBUU C
myHKTOM 4.3.1 HACTOAIIETO MOJIOKEHUS,

e W3rOTOBJICHWE W TPHUKPEIUICHHE K JOKYMEHTY macnopra ydeOHuka. [lacmopr
y4eOHMKA MPHUKIICUBACTCS Ha IOCIEAHEH CTpaHHIle ydeOHWKA. 3aroJHSIETCs TpU
BBIIAYE YUTATEIIO.

VYyer cnenuanu3upoBaHHOTO (pOHIA MpeaycMaTpUBaeT OTPaKEHHE €ro COCTaBa B CIIPaBOYHO-
oubmorpaduueckom armmapare OMOJIMOTEKH, B TOM YHCIIC B AJICKTPOHHOM 0a3e JaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMONMMOTEYHOrO (QOHIA.

4.4.1. TlpuuuHbl, 10 KOTOPHIM JOKYMEHT MOXET OBbITh BBIBEJECH U3 COCTaBa OMOIMOTEYHOTO
¢doHIa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, NE(PEKTHOCTH, YCTapeIOCTh IO COJAEP)KAHHIO,
yTpary. HckiodeHue JOKyMeHTa M3 OMOIMOTEYHOro (oHAa MPOBOAUTCS HAa OCHOBaHHUU
aHajM3a cocTaBa OMOIMOTEYHOTO (POHIA U PE3YIHTATOB €TO MPOBEPKH.

4.4.2. Tlon BETXOCTHIO JIOKYMEHTAa IOHHUMAIOT PE3YJIbTaT €CTECTBEHHOTO CTAPEHUS WIIN
(bu3MUECKOTo U3HOCA TOKYMEHTA.

44.3. Tlon nehekTHOCTHIO JOKYMEHTa IMOHMMAIOT YaCTHYHYIO WM TOJHYIO YTpaTry
AKCILTyaTal[MOHHBIX KaueCTB JOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3/IEHCTBUS.

4.4.4. Tlox ycTapenocThio MO COJEPKAHUIO MOHUMAIOT MOTEPI0 aKTYalbHOCTH TEMaTHKH,
MOATBEPKIAEMYI0  OTCYTCTBHEM  CIOpoca  4HTareneil,  HeBOCTpeOOBAaHHOCTHIO B
NepepacpeeIICHUN U PeaTu3aliu.

4.45. Tlog yrpaTtoii NOKyMeHTa IMOHHMAIOT €ro OTCYTCTBHE B (hoHIE OMOIMOTEKH I10
OpUYMHAM TIOTEPH, XHIICHUsS, OCICTBUN CTUXUIHOTO, TEXHOTEHHOro (B TOM 4YHCIIE
XaKepCKOM aTaku u HEBOCCTAaHOBUMOTI'O COOsI 3JIEKTPOHHOTO 000pyIOBaHMsI) WIN
COITMAIEHOTO XapaKTepa, 10 HeyCTaHOBJICHHOM MpHYNHE.

4.4.6. Tlpouecc HCKIIOUEHUS JITOKYMEHTOB M3 (oHIa OMOIMOTEKH OCYIIECTBISETCS B
cooTBeTCTBUH ¢ [lopsikoM ydera TOKYMEHTOB, BXOSIINX B COCTaB OMOMMOTEYHOTrO (hOHIA,
YTBEPKICHHBIM Mpruka3zoM MunkynbTypsl Poccuu ot 08.10.2012 Ne 1077.



4.47. BpIObITHE IOKYMEHTOB OMOIMOTEYHOro (OHIA MPOU3BOAUTCA B pE3yNbTaTe HX
CIHUCaHMsI KOMHCCHEH, CO3/IaHHOM PYKOBOAMUTENEM 00pa30BaTeIbHON OpraHu3aluy.

4.4.8. Ytunuzanus CIHCAHHBIX JIOKYMEHTOB OHOMMOTEYHOro (OHJA MPOU3BOJIUTCA B
COOTBETCTBHUU C 3aKOHOAATENILCTBOM Poccuiickon denepannu.

5. [IpoBepka 10KYyMeHTOB OMOJIHOTEYHOTO (hoHIA

5.1. IlnanoBas mpoBepKa TOKYMEHTOB OWONHOTEYHOTO (OHIA TPOBOJIUTCS C
MIEPUOJUYHOCTHIO OJIMH pa3 B ISTh JIET HA OCHOBAHUU TpaduiKa MPOBEPKU, YTBEPKIACHHOTO
3aBEAYIOIIMM OMOTHOTEKOM.

5.2. BuHemmaHoBas TMpoBEepKa JTOKYMEHTOB OuOIMOTeyHOro ¢oHIa MPOUZBOIUTCS B
00513aTeIbHOM TIOPSI/IKE:

e IIpM BBIABJICHUU (PAKTOB XULIECHUS, 3I0YNOTPEOICHUS WK TIOPUYU TOKYMEHTOB,;

e B Cllydae CTUXMMHOro O€JCTBHUs, MOXKapa WU APYTUX UYpe3BbIYaMHBIX CUTYalUH,
BBI3BAHHBIX YKCTPEMAJILHBIMH YCIIOBUSIMU,

e IIpU PEOpraHU3alluy WIN JIUKBUJAIIMM 00pa30BaTEIbHON OpraHU3alltH.

5.3. Tlo uToram TpOBEepPKU 3aBEAYIONIMH OWOIMOTEKON COCTaBJISET aKT, MOJIUCHIBACT U
XpaHUT ero B OMOJIMOTEKEe B TEYCHHE CPOKA, YCTAHOBIEHHOTO HOMEHKJIAaTypoi aen. Ecmu
KaKhe-TO JIOKYMEHThl OTCYTCTBYIOT II0 HEYCTAHOBJIEHHOW NIPHUYMHE, TO K aKTy
MIPHUKJIAIBIBACTCS UX CIIHCOK, B KOTOPOM (PUKCUPYIOTCS CBEJIEHUSI O KOJIHUYECTBE JOKYMEHTOB
O6ubmroTeyHoro GoHaa B HATMYUH M KOJTUYECTBE OTCYTCTBYIOIIUX TOKYMEHTOB, B TOM YHUCIIE
110 HEYCTAHOBJICHHOM NMpUYUHE. B akTe Takke yka3bIBaeTCs HOMEp U JlaTa akTa mpeablaylen
MIPOBEPKH.

5.4. Bo Bpems mpoBepKH JOKYMEHTOB OMOIMOTEUHOro (hoHIa paOOTHUKH OTCIIEKHBAIOT
HAIMYAE OSKCTPEMHUCTCKHX MAaTEepHaJIOB, KOTOpBIE BXOAAT B (QenepaibHbIl CIHCOK,
onyOnukoBaHHBIH MuHIocToM Poccuu Ha cBoeM caiire.

Ecnu 3aBenyrommii OMOMMOTEKOW HaiIeT OSKCTPEMUCTCKUN MaTepuan, TO JOJDKEH
OTPAaHUYHTH K HEMY JIOCTYI CO CTOPOHBI MOJIB30BATEIEH.

5.5. Ilpu BbIsIBIEHHMM B Tmpolecce MNpoBepku (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAaHOBJICHMS BHMHOBHBIX JIMI[ YOBITKM IO HEIOCTayaM CIHCHIBAIOTCS B
COOTBETCTBHUH C JEHCTBYIOINUM 3aKOHOAATEIHCTBOM.
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